Official

Puttenham Neighbourhood Plan
Consultation Statement

Puttenham Parish Council

December 2019

Official

1. Introduction
The Puttenham Neighbourhood Plan has been prepared by a Steering Group on behalf of the Parish
Council comprising of local residents and parish councillors. The Neighbourhood Plan is a land use
planning document which will influence development in the Neighbourhood Area which covers the
entire parish of Puttenham. Once it has been ‘made’, the Neighbourhood Plan will form part of
Guildford Borough Council’s development plan and will be used in determining planning
applications.
The Neighbourhood Plan has been through an extensive engagement process with local residents,
businesses, organisations and other key stakeholders which has refined the Neighbourhood Plan.
This Consultation Statement has been prepared in order to fulfil the legal obligations of the
Neighbourhood Planning Regulations 2012 Section 15(2). Part 5 of the regulations sets out what a
Consultation Statement should contain:
a) Details of the persons and bodies who were consulted about the proposed Neighbourhood
Development Plan;
b) An explanation of how they were consulted;
c) Summarises the main issues and concerns raised by the persons consulted; and
d) Describes how these issues and concerns have been considered and, where relevant,
addressed in the proposed Neighbourhood Development Plan.
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2. Consultation Stages
2.1 Neighbourhood Area Designation
Puttenham Parish Council submitted an application to designate the entire parish as a Neighbourhood
Area on 20th September 2014.
As the responsible authority, Guildford Borough Council were required to consult on this designation.
One comment was received in support of the designation from a nearby parish council.
Guildford Borough Council subsequently designated the parish of Puttenham as a Neighbourhood
Area on 3 December 2014. The area can be seen on the map below.
The application submitted and the report setting out the reasoning for the designation can be found
at the Guildford Borough Council website.
https://www.guildford.gov.uk/puttenham

Figure 1 - Puttenham Neighbourhood Area
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the sites identified through the call for sites process were publicised and views were sought on
individual sites.
Following the event, a letter (see Appendix 7) and the questionnaire were sent out to residents and
local businesses/groups to ensure that those who could not attend the May 2017 event were fully
engaged. These were also made available on the parish council’s website.
In June 2017, a parish questionnaire was sent to all parish residents and landowners seeking views on
the principle of a small affordable housing development as well as seeking views on the individual sites
identified. This information has fed into the site assessment process.
In May 2018, the Steering Group arranged a Neighbourhood Plan workshop to coincide with the Parish
Council’s Annual General Meeting. This event was advertised in the usual manner, including in the
parish magazine and on the website. A further update on the Neighbourhood Plan was given and
comments were sought from residents. Each topic group gave a presentation of their topic area,
outlining the progress that had been made since the last round of engagement. A great deal of interest
was raised in relation to the transport / parking and affordable housing topic areas.
Following all of the consultation events and stages outlined above, all responses were logged and
subsequently discussed at the Neighbourhood Plan Steering Group meeting which took place on a bimonthly basis. Whilst the Steering Group had an obligation to balance the various views put forward,
this ongoing process ensured that the Neighbourhood Plan reflected the aspirations of the local
community.
Additional consultee engagement
In addition to the community consultation set out above, the steering group has also engaged with
various other key consultees in progressing the Neighbourhood Plan. This includes:
1) Various meetings and email communication with Guildford Borough Council’s Policy Team –
Dan Knowles
2) Various meetings with Guildford Borough Council officers to discuss affordable housing sites
- Louise Williams – Rural Housing Enabler
- Helen Steward – Housing Strategy and Enabling Manager
3) Various meetings with Tony Rooth – Guildford Borough Councillor
4) Various meetings between parish councillors and Surrey County Council officers and
councillors to discuss affordable housing sites:
- Matt Furniss - Councillor and Head of Highways]
- Patrick Giles – SCC Highways
- Matthew Strong SCC Highways
- David Cowan - Rural Housing department to discuss potential affordable housing sites
5) Further email exchanges and on-site meeting with Surrey County Council Highway
representative Matthew Strong to discuss the access constraints to the affordable housing
site options. This meeting took place shortly after the Regulation 14 consultation (see below)
and influenced the transport section of the Neighbourhood Plan.
6) Meeting with Nick Hughes – English Rural
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7) Telephone conversation with Surrey Hills AONB officer to discuss the potential affordable
housing site allocations.
8) Meeting with Green Oak Housing Association who are one of the Housing Associations that
have shown an interest in the affordable housing/rural exception sites.
9) The Puttenham and Wanborough Housing Society has taken a keen interest in the
development of the Neighbourhood Plan and regularly discusses the progress of the NP and
potential affordable housing / rural exception sites at its Management Committee
(effectively every 3 months) of which two Steering Group representatives are members of.
The Society has also held meetings with Green Oak Housing Association regarding the
potential affordable housing / rural exception sites and discussed the potential for working
in partnership with the Society.
10) Discussions have also taken place with the following organisations with regard to the new
playground:
• Guildford Borough Council
• Eibe Play (who won the contract)
• Fenland Leisure
• Safe and Sound Play Grounds
11) The following funding applications have also been made for the new playground:
• Surrey County Council – Community Foundation
• Guildford Borough Council (funding awarded)
• Suez Ltd
• Lottery - Awards for All (lottery)
• London Marathon Trust (funding awarded)

3. Regulation 14 Draft Neighbourhood Plan Consultation
The Neighbourhood Plan Regulations require various statutory consultees (as set out in Appendix 8)
to be consulted on the Draft Puttenham Neighbourhood Plan. Contact details were provided by
Guildford Borough Council and emails and/or letters were sent to all of the relevant consultees set
out in the Regulations. The letter sent can be seen in Appendix 9.
The consultation was advertised on the dedicated neighbourhood plan page on the parish council
website as well as in the parish magazine. All of the consultation documents (listed below) were also
made available on the neighbourhood plan page.
•
•
•
•
•
•
•

Draft Neighbourhood Plan
Housing Report
Site Assessment Report
Transport and Parking Report
Recreation and Open Space Report
Environment Report
Built Environment Report

The Draft Neighbourhood Plan was also made available to view at the following locations/times:
• St John the Baptist Church, The Street, Puttenham (10:00 – 16:00 Monday to Sunday)
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• The Good Intent, The Street, Puttenham (12:00-22:00 Tuesday to Sundays; 18:00-22:00
Mondays)
• Marwick Hall, School Lane, Puttenham (when open)
A questionnaire was also produced which sought a response to individual policies, asking whether
residents agreed, disagreed or were neutral to individual policies. The questionnaire, including a
summary of the overall responses, can be seen in Appendix 10.
Consultation Event
The Regulation 14 consultation coincided with a consultation event. Posters (see Appendix 11) were
placed around the village to advertise the event which took place at Marwick Hall at the following
dates/times:

Marwick Hall - 5.00-8.00pm - 6th March 2019
Marwick Hall - 2.00-6.00pm - 9th March 2019

The event was well attended with a great deal of interest raised to the Neighbourhood Plan and, in
particular, the affordable housing site allocations.
Responses to the consultation were accepted in hard copy or via email to the dedicated
neighbourhood plan email address or parish clerk. The responses are summarised in the table below
which also shows the subsequent action / changes to the Neighbourhood Plan.
A summary of the responses to the questionnaires is also shown in Appendix 10 which shows a great
deal of support for all of the policies. Some disagreement was raised to some of the affordable
housing site allocations which is also discussed in the table below.

4. Consultation Summary
As set out above, it is evident that the Neighbourhood Plan Steering Group has undertaken extensive
engagement with key stakeholders including local residents, businesses , community groups, and
other organisations with an interest in the parish and the Neighbourhood Plan (notably Surrey
County Council, Guildford Borough Council). The views of these consultees have been taken into
account in refining the Draft Puttenham Neighbourhood Plan which will now be submitted to GBC
for an independent examination.
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(a) General support positive approach to the provision
of affordable housing and choice of sites (from a
housing perspective)

Welcomed

(b) No reference to meeting specialist need for
downsizing or for newly forming households, for
example through different affordable housing options

Noted – Policies P-HA1-HA4 reference the need
for new affordable homes to be brought forward
in line with the latest affordable housing
evidence, in terms of size. This is considered
flexible enough to ensure the need for newly
forming households and downsizers is met.
Housing tenure should be added to this
requirement to further support other affordable

Due to the removal of site allocation HA2
and HA3 of the neighbourhood plan (as set
out in detail below), it was decided to
expand this policy to show general support
for further affordable housing
developments that might come forward
outside of the NP process in the future.
This was done for the following reasons:
- To take a proactive approach in
meeting the parish’s affordable
housing need
- General support for the provision
of affordable housing by
consultees
- Suggested alternative sites put
forward by consultees
- To allow for changing
circumstances with regard to sites
put forward through the NP
process that are not currently
suitable, available and/or
achievable.
Housing Report has been updated to
further reference the need for entry level
and specialist housing.
Policy supporting text has been updated to
reflect the above also.
Wording of policies P-HA1-HA4 has been
updated to require an appropriate size and
tenure mix in line with the latest affordable
housing need evidence.
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Appendix 1
Puttenham Neighbourhood Plan Steering Group
C/o 99 The Street
Puttenham
Guildford
Surrey GU3 1AT
puttenhamplans@outlook.com
19 h September 2016

Dear Resident
Consideration of possible sites for affordable housing development is an important part of
the preparation of the new Puttenham Neighbourhood Plan. Sites help inform the spatial
strategy for development, and are key to the delivery of the aims and objectives of the
Neighbourhood Plan.
It is important we are aware of all possible sites that could be considered for affordable
housing in the future within the parish council boundary.
If you are the landowner of, or are aware of, a site that could potentially be suitable for
development (particularly a brownfield site), we would like to hear from you.
If you have previously suggested a site to us, we would appreciate if you registered the land
with us again, in order that we have an up-to-date picture.
We are particularly interested to hear about land that could potentially deliver, up to 5
affordable homes, preferably within walking distance of the centre of the village
If you wish to let us know about possible development land that can help contribute towards
meeting this need, please contact us initially via the details above by 15th October 2016.
Yours sincerely
Puttenham Neighbourhood Steering Group
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Appendix 2
Puttenham Neighbourhood Plan Steering Group
C/o 99 The Street
Puttenham
Guildford
Surrey GU3 1AT
puttenhamplans@outlook.com
19 h September 2016

Dear…………………………………………….
As you are probably aware the above committee have been asked by the parish council
under the guidance of Guildford Borough Council to compile a village plan.
The neighbourhood plan has now entered its second year and at the point of identifying
possible sites for low cost rental dwellings under the Rural Release Scheme, if on
completion of the plan it is found that there is a proven need.
With the information gathered along with the help of GBC your property could come within
the guidelines. As part of the neighbourhood plan we are deemed to ask all landowners
throughout the village if at any point they may be interested in the project. We do of course
respect your privacy and will treat it as such if we have no contact from you. We are in the
process of distributing the enclosed document to everyone in the parish.
Yours sincerely

B J Green (Chairman)
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Appendix 3

PUTTENHAM PARISH COUNCIL

NEIGHBOURHOOD PLAN STEERING
GROUP
The Neighbourhood Plan reports are now on the parish council website for
you to view.
We need your support to make sure any changes to our village are genuine
improvements and relevant to our future needs.
Please come and see us with your views at the Parish Assembly. The steering
group members will be there to answer any questions.

FRIDAY 12TH MAY 7.00PM – 8.00PM
Marwick Hall, School Lane, Puttenham
www.puttenham-pc.gov.uk
puttenhamplans@outlook.com

Official

Appendix 4

Official

Appendix 5

Neighbourhood Plan Workshop
May 2017
Welcome

This workshop is an opportunity to get involved and share your views about the future of
Puttenham.
The Parish Council are currently progressing a Neighbourhood Plan, which will shape and bring
about benefits to the parish over the next 20 years.
The Plan covers various topics including the environment, transport and parking, community
facilities as well as considering suitable sites for affordable housing.
Your feedback and input is vital in order that the Plan truly reflects the wishes of our community.
Once we have listened to everyone’s views, a draft Plan will be produced, which will be scrutinized
by an examiner and the entire village will be asked to vote to accept the plan, or not.
We are attempting to complete the plan during 2018.

In order to get as much feedback as possible we have attached a short questionnaire which we
would ask you to complete, either before you leave or over the next few days.

Your views are important as the plan is based entirely upon your needs and your aspirations for
our village.
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Appendix 6

Puttenham Neighbourhood Plan Questionnaire
We want your feedback to inform the Draft Neighbourhood Plan. Please visit the
Parish Council website for further information on the Neighbourhood Plan and the
topics being covered.
Please return your questionnaire to Puttenham Neighbourhood Plan Steering Group
using the prepaid envelope or send to puttenhamplans@outlook.com by 30th June
2017.
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The 2014 Parish Council Survey covered a broad range of issues and the findings have been used to
inform the work done on the Neighbourhood Plan so far including the draft aims and objectives set
Vision
“Our vision is to maintain Puttenham Parish as a thriving vibrant community of rural character and
identity, preserving its heritage assets, listed buildings and conservation area so that it will remain a
visually attractive, independent settlement, set in unspoilt, tranquil and accessible countryside, providing
an excellent quality of life for residents, visitors and those who work in the Parish”
Objectives

1.

To ensure that new development in the Parish is affordable and meets the needs of the local
community

2.

To seek to improve the health and vitality of the parish and ensure the needs of parish residents
and visitors are met through retaining, supporting and improving the parish’s valued local
community facilities, services and assets.

3.

To reduce traffic flows through the village, improve highway and pedestrian safety and parking
pressure in the parish and encourage sustainable forms of transport

4.

To ensure that future development is appropriate and proportionate to the scale and rural
character of the parish.

5.

To preserve and enhance the Parish’s unique and valued rural character, independence and
landscape setting within the Surrey Hills AONB.

6.

To preserve and enhance the parish’s valued natural environment, habitats and biodiversity

7.

To ensure new development preserves and enhances the parish's valued built environment, in
particular its listed buildings, conservation area and other non-designated heritage assets.

8.

To support the parish’s local, rural and tourism economy

out below. We want your thoughts on these aims and objectives to ensure they accurately represent
the community.
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Do you agree with the vision and objectives?

Are there any other themes that you think the Neighbourhood Plan should focus on?

Affordable Housing
The 2014 Parish Survey found a modest need for affordable homes in the parish and the Parish
Council is considering meeting this housing need through the provision of small scale affordable
housing development in the Neighbourhood Plan. The Parish Council has identified a range of site
options and we want your thoughts.

Do you believe the Neighbourhood Plan should allocate a site/s to meet this modest
affordable housing need?

What are your thoughts on the sites that are being considered? See attached map.
Site 1 –
Site 2 –
Site 3 –
Site 4 –
Site 5 –
Site 6 –
Site 7 –
Site 8 –
Site 9 –
Site 10 -
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Traffic and Parking
Traffic and parking was identified as an issue of local concern through the 2014 Parish Survey. The
Traffic and Parking Topic Group have carried out extensive traffic monitoring and information
gathering on this subject and have identified measures which were displayed at the meeting on 12 th
May including (20mph near school, reducing road signage, blind spot mirrors, bollards at vulnerable
turning points, and to provide a carpark in the village with electric car charging points). Please note
some of the proposals will require the Parish Council to work with Surrey County Council who are
the Highways Authority for the area, however the information gathered and the proactive measures
identified form valuable evidence and show a clear intent on what needs to be done to resolve these
issues.
Do you agree traffic and parking is an issue in the parish?

Can you suggest any solutions to traffic and parking issues in the parish?

Recreation
The 2014 Parish Survey recognised the value of the parish’s recreation facilities. The Parish Council
has recently consulted with residents on this subject and one option for the Neighbourhood Plan
under consideration is the provision of new and improved facilities and potentially an outdoor gym.
Do you agree with this approach and would you like the Parish Council to fund new and
improved recreational facilities for residents?

Are there any other matters relating to this topic that you wish to see the Neighbourhood
Plan consider?

Other Matters
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The Neighbourhood Plan is also considering other themes which were identified through the 2014
Parish Survey, including the natural and built environment and the design and type of new
development.
Do you think these are important matters that should be covered in the Plan?

Are there any other subjects or issues that you would like the Neighbourhood Plan to cover?

How do you think the parish could be improved over the next 15 years?

What do you love about the parish?

Any other comments?

Please visit the Parish Council website for further details and return your questionnaire to
Puttenham Neighbourhood Plan Steering Group, 99 The Street, Puttenham, Guildford GU3 1AT or
send to puttenhamplans@outlook.com by 30th June 2017.
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Appendix 7

PUTTENHAM NEIGHBOURHOOD PLAN
Dear Resident
Following the successful Neighbourhood Planning Workshop on 12th May at the Marwick Hall, we
would like feedback from residents who were unable to attend.

Over the next few months, we will begin drafting the Puttenham Neighbourhood Plan, but first we
would like your feedback to ensure that your views are being incorporated into the village’s future
direction.

Once the draft plan is completed the Parish Council will undertake a statutory 6-week consultation
process, where you will have another opportunity to comment and input into the plan.

A submission version will then be submitted to Guildford Borough Council, and then an independent
examiner, before we will have a local referendum to vote whether residents want the
neighbourhood plan adopted.

The Plan will cover topics including
•
•
•
•
•

Possible sites for provision of affordable housing
Traffic and parking recommendations
Provision of recreational facilities
Design criteria for the built environment
Environmental issues.

We have further information available on the website www.puttenham-pc.gov.uk or please contact
the parish clerk at puttenhamplans@outlook.com with your questions.

Please take the short time to complete the attached questionnaire and return to us in the prepaid
envelope.

THIS IS YOUR OPPORTUNITY TO HELP SHAPE THE FUTURE OF YOUR VILLAGE

Yours sincerely

John Green
Neighbourhood Plan Steering Group Chairman
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Appendix 8
1. For the purposes of regulations 14 and 16, a “consultation body” means—
(a) where the local planning authority is a London borough council, the Mayor of London;
(b) a local planning authority, county council or parish council any part of whose area is in or adjoins
the area of the local planning authority;
(c) the Coal Authority(1);
(d) the Homes and Communities Agency(2);
(e) Natural England(3);
(f) the Environment Agency(4);
(g) the Historic Buildings and Monuments Commission for England (known as English Heritage)(5);
(h) Network Rail Infrastructure Limited (company number 2904587);
(i) the Highways Agency;
(j) the Marine Management Organisation(6);
(k) any person—
(i) to whom the electronic communications code applies by virtue of a direction given under section
106(3)(a) of the Communications Act 2003; and
(ii) who owns or controls electronic communications apparatus situated in any part of the area of
the local planning authority;
(l) where it exercises functions in any part of the neighbourhood area—
(i) a Primary Care Trust established under section 18 of the National Health Service Act 2006(7) or
continued in existence by virtue of that section;
(ii) a person to whom a licence has been granted under section 6(1)(b) and (c) of the Electricity Act
1989(8);
(iii) a person to whom a licence has been granted under section 7(2) of the Gas Act 1986(9);
(iv) a sewerage undertaker; and
(v) a water undertaker;
(m) voluntary bodies some or all of whose activities benefit all or any part of the neighbourhood
area;
(n) bodies which represent the interests of different racial, ethnic or national groups in the
neighbourhood area;
(o) bodies which represent the interests of different religious groups in the neighbourhood area;
(p) bodies which represent the interests of persons carrying on business in the neighbourhood area;
and
(q) bodies which represent the interests of disabled persons in the neighbourhood area.
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Appendix 9

Puttenham Parish Council

Neighbourhood Planning Regulation 14 Consultation

Notification of Formal Consultation on the Puttenham Parish Neighbourhood Plan
(Regulation 14 Town and Country Planning, England Neighbourhood Planning (General)
Regulations 2012)

Dear Consultee,
In accordance with Regulation 14 (and Schedule 1) of the Neighbourhood Planning
Regulations (2012) as amended, please treat this letter as notification of the publication of
the Draft Puttenham Neighbourhood Plan.
The consultation period runs between 1st March – 12th April 2019.
The Neighbourhood Plan, which has been prepared by a group of parish councillors and local
residents, sets a vision for the parish for the next 15 years.
We request that you send any comments by email to clerk@puttenham-pc.gov.uk
Or in writing to the following address:
Puttenham Parish Council,
99 The Street,
Puttenham,
GU3 1AT
The plan and supporting documents are available to view on the parish council website below.
http://www.puttenham-pc.gov.uk/
The Neighbourhood Plan can also be viewed at the following locations:
St John the Baptist Church, The Street, Puttenham (10:00 – 16:00 Monday to Sunday)
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The Good Intent, The Street, Puttenham (12:00-22:00 Tuesday to Sundays; 18:00-22:00
Mondays)
Marwick Hall, School Lane, Puttenham (when open)
To coincide with this consultation, the Parish Council will be hosting two workshops, where
you will have an opportunity to view the plan and discuss with members of the
neighbourhood-planning group.
6th March Marwick Hall - 5.00-8.00pm
9th March Marwick Hall - 2.00-6.00pm
Following the Draft Plan consultation, we will be considering all comments received and
finalising the plan which will then be submitted to Guildford Borough Council later in the
summer for an independent examination. If the examination is successful, a referendum will
be held where we will ask for your approval of the plan. If residents vote in favour, the plan
will be adopted by Guildford later this year and the plan and its policies will be used by
Guildford Borough Council in determining planning applications in the parish.

Yours Sincerely,
John Green
Chairman, Neighbourhood Plan Steering Group

Official

Appendix 10

Official

Appendix 11

Puttenham Parish Council
Draft Neighbourhood Plan Consultation
1st March – 12th April 2019
The Puttenham Neighbourhood Plan sets a vision for the parish for
the next 15 years. The Neighbourhood Plan includes policies on
•
•
•
•

Transport and Parking
Recreation Facilities
Built and Natural Environment
And Identifies Sites for Small Scale Affordable Housing

The Neighbourhood Plan is now being published for formal
consultation and we want your comments to inform the final version.

The consultation runs between 1st March and 12th April 2019
Please send your comments by email to clerk@puttenham-pc.gov.uk
before 12th April 2019.
Or to the following address:
Puttenham Parish Council,
99 The Street,
Puttenham,
GU3 1AT
The plan and supporting documents are available to view on the parish council website (below) or you
can request a hard copy of the plan by contacting the parish clerk at the above email address:
http://www.puttenham-pc.gov.uk/
You can also view the plan at the following locations:
St John the Baptist Church, The Street, Puttenham (10:00 – 16:00 Monday to Sunday)
The Good Intent, The Street, Puttenham (12:00-22:00 Tuesday to Sundays; 18:00-22:00 Mondays)
Marwick Hall, School Lane, Puttenham (when open)
To coincide with this consultation, we will be hosting two workshops, where you will have an
opportunity to view the plan and discuss with members of the neighbourhood-planning group.
6th March Marwick Hall - 5.00-8.00pm
9th March Marwick Hall - 2.00-6.00pm

